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POSITION ANNOUNCEMENT 

Position Title: Investment Analyst  
Location: San Francisco  
Application Deadline: Open Until Filled 
 

THE FOUNDATION 
The James Irvine Foundation is a private, nonprofit grantmaking foundation dedicated to expanding opportunity 
for the people of California. The Foundation’s grantmaking focuses on expanding economic and political 
opportunity for families and young adults who are working but struggling with poverty. Since 1937 the 
Foundation has provided over $1.6 billion in grants to more than 3,600 nonprofit organizations throughout 
California. With about $2 billion in assets, the Foundation will make grants of $90 million in 2017. 
 
POSITION SUMMARY 
Under the supervision of the Chief Investment Officer and working closely with the Directors of 
Investments, the Investment Analyst supports the implementation of a $2.1 billion private foundation in a 
small team-driven decision process. This position requires an intellectually curious individual that is 
interested in working across all investment strategies. The Investment Analyst is responsible for leading 
the weekly investment team meeting and setting the agenda including key macroeconomic issues, asset 
allocation rebalancing, and portfolio monitoring discussion items. This role also assists with portfolio 
analysis, investment monitoring, review and analysis of the Foundation’s external investment managers 
and new investment opportunities, as well as performs related activities like daily performance and trade 
analysis. The Analyst has significant independence to meet with investment managers individually. This is 
a two – three year position mentored by the CIO and Investment Directors and is expected to collaborate 
with the investment team on ways to expand their own career development.   
 
The ideal candidate will have bachelor’s degree in finance, economics, or a related field, and be a CFA or  
CFA candidate with one – three years of direct institutional investment work experience. The candidate 
should have demonstrated experience with public equity, private equity, and/or hedge fund investments, 
and knowledge of institutional investment practices and procedures. Excellent written and oral 
communication skills and the ability to generate both qualitative and quantitative independent analysis is 
a must. The Analyst must display independent judgement and sound decision making skills on general 
activities and willingness to be mentored to develop the foundation of good investment judgment. Strong 
research, due diligence, and presentation skills are critical. 
 
Please see the Foundation’s website for a complete position description:    

http://www.irvine.org/about-us/job-opportunities  

APPLICATION PROCESS 
Interested applicants should submit their cover letter and resume including five-year salary history to: 

Email: hr@irvine.org 

Mail: The James Irvine Foundation 
Human Resources Department 

http://www.irvine.org/about-us/job-opportunities


 

  

One Bush Street, Suite 800 
San Francisco, CA 94104 

Application deadline: Open Until Filled 

The James Irvine Foundation offers an attractive benefits package. The Foundation is an Equal Opportunity 
Employer, and we encourage applicants who reflect the diversity of California. Qualified applicants with 
criminal histories will be considered pursuant to the FCO. 

The Foundation greatly appreciates all expressed interest. 
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